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Notification

As approved by the Hon’ble Vice Chancellor, DMIMS (DU) the Standing Operating Procedure

(SOP) is hereby prepared for making Comprehensive Annual Academic Calendar comprising a

STV W/*f

Offciating Registrar
DMIMS(DU)

committee (enclosed as annexure) is notified for its implementation.

Encl:Annexure

Copy to:

1. Honble Pro Chancellor. DMIMS (DU)

2. Hon’ble Vice Chancellor. DMIMS (DU)

3. Ionble Pro Vice Chancellor, DMIMS (DU)

1. The Chief Coordinator, DMIMS (DU)

5. The Registrar, DMIMS (DU) :

6. All the Heads of Institutions. DMIMS (DU)

7. The Principal, FNTCN/SMCON

8. All the Deans, Faculties, DMIMS (DU)

9. The Dean. Interdisciplinary Health Sciences. DMIMS (DU)

10. The Dean. Examinations, DMIMS(DU)

I'l. The Dean, Allied Health Science, DMIMS (DU)

25 TherPinector, IQAC :

3. The Director, School of Advanced Studies. DMIMS (DU))

[4. The Director, SHPER, DMIMS (DU)

[5. The Director, Personnel & Planning. DMIMS (DU)
16. The Director, (Intl. Initiatives & Strategic Planning). DMIMS (DU)
I7. Mrs. Manisha Meghe, Director. Sharad Pawar Dental College. Sawangi (Meghe)
I8. Sr. Tessy Sebastian. Director. Nursing
19. The Director. Examinations. Assessment and Evaluation, DMIMS (DU)
20. The OSD, DMIMS(DU) - :
21. The Finance Officer, DMIMS (DU)

22, The Asst. Registrar (Academics), DMIMS (DU)

23. Mrs. Nirupama Bhisey, DMIMS (DU), Nagpur .

24, CAOs/AOs/AAOs of all constituent colleges

25. Website Incharge
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Annexure

SOP FOR MAKING COMPREHENSIVE ANNUAL ACADEMIC CALENDAR

The comprehensive academic calendar preparation is an important statutory task of the University
and is a task which needs inputs from different sections of the university. The task cannot be
completed in a flawless manner in isolation and coordinated efforts are needed from different officers
of the university. The comprehensive academic calendar shall be notified by the DMIMS (DU) each
year before the beginning of the next academic year, i.c between 250& 30! June each year.

There shall be a committee headed by the Registrar of the university and the ex officio members of
the academic calendar committee shall be as under:

~ S.No. $ ~ Member W Designation |

r 1 Registrar 5 ‘} Chairperson
2 | Director, AEA | Member i
T DRPER s S | Wlembar e o s
4 | Diseton Shdent Wellsre Cellear o n3 menMombensstobsis o nbh - 1 |
5 | Convenor Institutional Forum for Women Member 1
6. - Director 104C - : . Member |
7| JtRegistrar - - - = | Member, Secretary

2 Terms of reference to the Academic Calendar committee

To Plan annual activities and prepare annual calendar for each activity as per the prescribed index
i, To ensure that there is no overlapping of the activities
ii.  Important activities like examination should be planned in such a way that the students get
sufficient time for preparations and no 0@]181‘ student activity is planned during the examination

period O

iii. Each Wednesday is reserved for CC and Hespital review meetings, preferably no other meetings
should be kept on these days. -

iv.  The committee shall formulate a structured format for seeking inputs from various officers so
that the information is available in the desired format and easy for compilation.

v.  Statutory guidelines pertaining to various statutory compliance submissions should be verified
and incorporated during preparation of the calendar.

vi. Entrance Examinations should be planned as per the schedule of qualifying examinations

+ prescribed by the statutory authorities so that applicants can apply in maximum number.

vii'-" Dates of advertisement for entrance examinations be planned in such a way that 60 days clear
notice is available for the applicants to complete all formalities of making application and the
university also has adequate time to dispense off the stipulated administrative tasks towards the
conduct of the examination.
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viil.

g

The provisional academic calendar be uploaded in Google calendar to verify overlapping and

necessary modifications/ rescheduling of activities be
calendar.

The Comprehens
council scheduled in the month of ]
notified upon approval from the Academic council.

The meetings of the annual calendar committee should be

time and with ap
must be notified before 30" June each year.

“Index of inclusions in the calendar:

done prior to final notification of the

ive Academic calendar shall be placed before the Jt college council & Academic
une each year by the chairman for the approval and shall be

scheduled by the Chairman at appropriate

propriate frequency to ensure time bound dispensation of the task and the calendar

Index of inclusions in the Academic Calendar with f‘espon;ibililygssiiigﬁéaﬂfdidiifferent officers

Person responsible

Registrar

-Dy? Registrar (Admin)
“Registrar .~
3 7]1: f{iévgiistrar ¢

3 (ji(;nvé'li{of', Exam Cell
Director, EAE ‘
Director, SHPER

Part CONTENTS
PART 1| Academic Terms & Vacation
i PART -2 Meectings Of The Statutory & Non-Statutory Bodies Of The U'nive'rs'iity'
[ PART-3 Submission ofStétutory 'Rep()rté A e e
bART 4 | Admission Schedule&Annual entrance Exam Calendar
[' ) Dhworsin Eratl Colentar T oo Ao HQOEITE
L PART-5 | A Formative Assessment P S
B.  Summative Assessment
PART -6 List Of CMEs, Workshops & Conferences Pr()poéed In All Constituent
Colleges ;
PART 7 | Research Management Cell Annual Calendar
i | Annual Calendar for Co-Curricular Activiiios
‘ e  (Games & Sports e :
PART-8 o NSS Activities
'« Cultural Activities s - e nealt
"« Literary Activities S sl gl
PART-9 | Institutional Forum for Women -Annual Calendar
I o Eelo et e %

Director, Research

Director, Student welfare i

["Convenor, IFFW

*'Note- In addition to above officers inputs may be taken from concerned University Officers by the Chairman

-




